CCMS Circular No. 2005/25


September 2005
To: Principals of all Catholic Maintained Schools

Dear Colleague

Re:
Health and Safety Manual

A new Health and Safety manual for schools has just been published with the assistance of the Belfast Education and Library Board.  The manual has been developed with inputs from all the Education and Library Boards and CCMS and provides comprehensive guidance on a wide range of health and safety matters in schools.  The index of topics covered is as follows:

	Section 1
	Accident Prevention

	Section 2
	Accident Reporting

	Section 3
	Administering medication

	Section 4
	Display Screen Equipment

	Section 5
	Educational Visits

	Section 6
	Fire Precautions

	Section 7
	Glazing in Schools

	Section 8
	Management of Contractors

	Section 9
	Portable Electrical Equipment

	Section 10
	Asbestos

	Section 11
	First Aid

	Section 12
	Security

	Section 13
	Risk Assessment

	Section 14
	COSHH

	Section 15
	Violence in Schools

	Section 16
	Emergency Planning

	Section 17
	Health and Safety Monitoring


The manual is being made available to all Catholic Maintained schools via the CCMS website from where schools can print their own copies.  Additional hard copies will be provided for nursery schools.

The manual can be accessed on the website using the following procedures:
· Open the CCMS website at www.onlineccms.com
· Click on the sub-section entitled Health and Safety - a page entitled Health and Safety will open.  
· Click on Health and Safety Handbook
I hope that you will find the manual helpful in meeting any queries you may have on health and safety matters.  If you require any further assistance, please do not hesitate to contact me.

Yours sincerely
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Helen Leith

Policy Development Officer

Equality/New TSN/Health and Safety

