CCMS Circular 2003/28



December 2003
To: Chairpersons of all Boards of Governors and

 Principals of all Catholic Maintained Schools

Dear Colleague 
RE:
Freedom of Information Act 2000 [FOI]

The FOI gives a general right of access to all types of recorded information held by public authorities including schools.  All schools are required to adopt and maintain a publications scheme setting out the classes of information it holds, the manner in which it intends to publish the information, and whether a charge will be made for the information.  The purpose of a publication scheme is to ensure a significant amount of information is available to the public, without the need for a specific request.


In recognition that many public bodies hold similar information, model publication schemes have been approved by the Information Commissioner.  You can access the model scheme for primary schools and secondary schools together with explanatory notes at the DE website: 
www.deni.gov.uk/about/freedomofinformation/index.htm 
NB If you access the model scheme via the Information Commissioner’s website make sure that you choose the scheme for N. Ireland.

If you adopt the model, you must ensure that you are able to publish the information that it commits you to make available.  Alternatively, schools can create their own bespoke schemes; but schools which create their own must submit these to the Information Commissioner for approval by 31 December 2003.  If you do intend to create your own scheme then consult the booklet “Publication Schemes Approval Documentation” which can be found on the Information Commissioner’s website:
www.informationcommissioner.gov.uk 
Both bespoke and model schemes will become operational on 29 February 2004. The model scheme for nursery schools is still in preparation and nursery schools are not required to have an approved scheme in place until 30 June 2004 [any bespoke nursery school schemes will therefore need to be notified to the Commissioner by 30th April].

Should you have any further queries, please do not hesitate to contact me.

Yours faithfully
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 La’Verne Montgomery


 Head of Human Resources & Corporate Services











