CCMS Circular 2003 / 10
March 2003
To:
Chairpersons of Boards of Governors and
Principals of Catholic Maintained Schools

Dear Colleague

Format of Board of Governors’ Minutes
The Education and Libraries (NI) Order 1986 details what each Board of Governors’ meeting should record.  Item 64 (P32 of the CCMS Scheme of Management) highlights the statutory requirement on a Board of Governors to maintain minutes of a Board of Governors’ meeting.
Board of Governors’ minutes are a published document, and in the event of the Board of Governors being called to account in terms of financial accountability or a legal challenge, the minutes are the official record of Board of Governors’ meetings. 

In order to assist Boards of Governors’ adhering to this statutory responsibility, CCMS has prepared a recommended format for the presentation of Board of Governors’ minutes.  This format also includes a series of protocols to be observed regarding issues that may arise in the course of a Board of Governors’ meeting.

If you have any query regarding this recommended format please contact your local Diocesan Education Office for clarification.

Yours sincerely
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La’Verne Montgomery

Head of Human Resources & Corporate Services
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