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Educational Visits – Policy, Practice and Procedures
This circular aims to provide clarification with regard to the recently updated guidance on Educational Visits: Policy, Practice and Procedures.  This guidance been issued to some schools in the form of a CD Rom and replaces the guidance document issued in 2005.

CCMS wishes to reiterate the following guidance on the role of Boards of Governors in the process of authorisation for educational visits.

Role of the Board of Governors 

It will be the responsibility of the Board of Governors to ensure that the school adheres to the guidelines in relation to educational visits; this includes a role in approving any such visits.  

While CCMS staff will provide advice to schools on visits, if requested, it has been determined, after consultation with insurers, that the responsibility for approving these visits will be delegated to the Board of Governors of the school concerned.  The Board of Governors may wish to delegate the responsibility for approving visits to the school principal and retain a monitoring role.  Should Governors decide to retain responsibility for the approval of visits it will be important to consider how all such visits can be approved, in advance, by the Board of Governors.  Should the Board of Governors decide to devolve responsibility to the school principal if must ensure that appropriate processes, as outline in the Guidance Document, are in place.

In all circumstances the Board of Governors retain the ultimate responsibility for ensuring that proper procedures have been adhered to in relation to the arrangements for any visit or trip.  It will not be necessary, therefore, for schools to submit forms to CCMS for authorisation.

Further Advice and Guidance

Queries of a general nature relating to the guidance should be referred to the Diocesan Office.

Further advice on Health & Safety matters can be obtained from Helen Leith at CCMS Headquarters (028 90426972). 
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