CCMS Circular No. 1999/23





October 1999





To:	The Principals of all Catholic Maintained Secondary Schools





Copy:	The Chairpersons of Boards of Governors of Catholic Maintained Secondary Schools





Dear Colleague





Admissions Criteria for Entry to Secondary Schools from 2000/01 School Year





Following the publication of DENI Circular 1999/15 I have moved to issue guidance to the Principals and Chairpersons of Catholic Maintained Secondary Schools.  Shortly the Education and Library Boards will close their deadlines seeking school descriptions and admissions criteria from secondary schools for publication.  





The attached Notes of Guidance are not intended to be universally applied across all schools, rather they represent general advice to assist Boards of Governors.  Should schools require clarification on these Notes or on Admissions Criteria in general please contact local officers or myself at CCMS, Holywood.  CCMS recommends that Boards of Governors regularly revise and amend their admissions criteria to ensure that they are capable of distinguishing among applicants down to the last available place.





I would be grateful if you would bring these Notes of Guidance to the attention of your Board of Governors and delete CCMS Circular 1997/21 from your files.





Yours sincerely





�


DERMOT G MULLAN


SENIOR ADVISER





Enc


�



NOTES OF GUIDANCE 


FOR 


BOARDS OF GOVERNORS OF CATHOLIC MAINTAINED SCHOOLS 





ON





ADMISSIONS CRITERIA FOR ENTRY INTO SECONDARY SCHOOLS 2000/2001








GENERAL GUIDANCE





Boards of Governors should periodically review and, if necessary, amend their admissions criteria particularly in the light of DENI Guidance, Admissions Appeal Tribunal findings and changing local circumstances.  In the case of Catholic maintained schools, Boards of Governors should take account of any representations made to it by CCMS.





While admissions are a matter for individual school Boards of Governors, each school is required to admit all pupils whose parents have expressed a preference for their children to be educated at the school provided the number of applicants does not exceed the school’s admissions and enrolment numbers as determined by the Department of Education.  Before determining that admissions and enrolment number for a Catholic maintained school, or any variation of such numbers, the Department of Education shall consult the Council for Catholic Maintained Schools - The Education (Northern Ireland) Order 1997, Part III, Article 11 (para 7) and Article 12 (para 7).





For the 2000/01 school year Boards of Governors must draw up criteria for:





(i)	the admission of pupils to Year 8


(ii)	the admissions of pupils to Year 8 after the beginning of the school year


(iii)	the admission of pupils to other Year groups.





These details will be published by Education and Library Boards in their open enrolment/ transfer booklets.


�Where an Admissions Sub-Committee is established by the Board of Governors for the purpose of selecting pupils for admission, the majority of members to which functions are delegated shall be voting members of the Board of Governors.





�
YEAR 8 ADMISSIONS CRITERIA





1	For admissions of pupils to Year 8 the criteria must include the order of priority in which pupils will be admitted to the school where the school is oversubscribed.





2	Children who are resident in Northern Ireland at the time of their proposed admission must be given priority over those children who are not so resident.





3	For admission in the school year 2000/01 and future years, it is not permissible to include the order of parental preference in the criteria for admission.





4	The admission criteria must be capable of selecting pupils down to the last available place.





5	Non-grammar schools may not make any reference to the ability, aptitude or performance of a pupil in the criteria for selection.  No distinction should be made between pupils who took transfer tests and those who opted out of the tests.





6	Other factors which may be used by Boards of Governors in drawing up admissions criteria include:





the school’s traditional contributory parishes.  CCMS strongly urges that the parish dimension is the basis of admissions criteria;


the geographical location of the child’s home relative to the school;


sibling relationships presently within the school;


family connection with the school e.g. father/mother, brother/sister, aunt/uncle, cousin and in what order;


parent/guardian employed by the school;


special factors e.g. medical or social factors;


where special circumstances are included in the criteria they should be considered at all stages of the procedure.





7	It is important that the admissions criteria are objective, specific and capable of verification e.g.





when using location of child’s home relative to the school it should be clearly stated whether this refers to parents’/guardians’ home;


where the phrase ‘traditional catchment area’ is used it should be specifically delineated in the admissions criteria by naming contributory parishes;


sibling relationships should be clearly stated as brother/sister, half-brother/half-sister;


special circumstances should be supported by appropriate documented evidence; 


where distance from home to school is used as an objective tie-breaker it should be stated as shortest walking distance by recognised public route way or measured as the ‘crow flies’;


the use of lots is not an appropriate way to fill the last available place when a school is over subscribed. It is the duty of the Board of Governors to develop objective criteria to fill all the places available.





8	Schools are advised to make parents aware of their admissions criteria at any ‘Open Evenings’ and where necessary to highlight any additional information that parents need to provide on the transfer form e.g. any family connections with the school.








YEAR 8 ADMISSIONS AFTER THE BEGINNING OF THE SCHOOL YEAR





Secondary schools must have admissions criteria for the purpose of selecting between applicants for admission to Year 8, after the beginning of the school year, where the number of late applicants is greater than the number of vacant places available.  It may be that these criteria are the same as Year 8 entry and, if so, this should be clearly stated, in published literature.








YEARS 9 - 12 ADMISSIONS CRITERIA





Pupils will be considered for enrolment provided that:





(i)	the school does not exceed its enrolment number as determined by the Department of Education; and/or,


(ii)	in the opinion of the Board of Governors their admission would not prejudice the efficient use of the school’s resources


	


Sub-criteria may include factors such as those indicated at Year 8 Admissions Criteria (6) above.





Where a school refuses an applicant to a Year Group other than Year 8, on the grounds that admission would be prejudicial to the efficient use of resources, parents will not have a right of appeal to an independent tribunal but will have right of appeal to the Department of Education - The Education (NI) Order 1997 Part III Article 15 paragraph 8.








APPLICATIONS FOR POST-16 PLACES





Schools offering post-16 courses should draw up specific criteria for admission bearing in mind the school’s approved enrolment number, the size of the year group and the reasons for transfer.








�
SAMPLE ADMISSIONS CRITERIA





As already stated, these notes are for guidance only. It remains the responsibility of each individual Board of Governors to draw up criteria for its school.  In doing so Governors will be guided primarily by DENI Circular 1999/15 and be cognisant of legislative requirements. Governors in interpreting such recommendations will take account of local circumstances. The following examples are not intended to be inclusive nor indeed used verbatim rather they indicate areas which Boards of Governors may wish to address when writing their criteria. Governors, conscious of local circumstances and practice, will wish to adopt other criteria reflecting local needs and should feel free to do so.








Admissions Criteria to Year 8





The Board of Governors of      (Name of School)        has determined that the following criteria shall be applied, in the event of the number of pupils applying for places in Year 8 in September 2000 being greater than the admissions number, in the order set down below.  Within each criterion priority will firstly be given to pupils normally resident in Northern Ireland and then to those pupils regarded by the Board of Governors, on the basis of supporting evidence provided by parents and/or statutory agencies, as having special circumstances eg medical, social or security factors.





1	Pupils who normally reside in the following parishes (or streets/roads within a parish) not listed in any order of preference.





2	Pupils who have brother(s)/sister(s), half brother(s)/half sister(s), presently enrolled in the school.





3	Pupils whose parent/guardian is presently a permanent member of the school teaching/ancillary/auxiliary staff (or who have been appointed to take up imminent employment in the school).





4	Pupils whose parent/guardian, brother/sister, half brother/half sister are past pupils and are residing in the parishes, streets, roads listed in (1).





5	Pupils whose parent/guardian, brother/sister, half brother/half sister are past pupils.





6	Pupils from the following parishes, streets, roads.





7	Other pupils.





If there are more applicants satisfying the last one of the above criteria that can be applied than there are places remaining then selection will be made on the basis of proximity of parents’/guardians’ home to school, as measured by the shortest walking route by public thoroughfare.








�
Admissions Criteria to Years 9-12





The Board of Governors of      (Name of School)        has determined that the following criteria shall be applied in the order set down below to all pupils seeking admission to Years 9-12.  





1	Pupils will be considered for admission provided that the school will not exceed its enrolment number as determined by the Department of Education.





2	Pupils will be considered for admission provided that, in the opinion of the Board of Governors, they would not prejudice the efficient use of the school’s resources.





3	Pupils regarded by the Board of Governors, on the basis of written or other evidence supplied by the parents/guardians and statutory or other agencies, as having special circumstances e.g. medical, social or security reasons. 





4	Pupils who normally reside in the following parish(es), streets, roads.





5	Pupils who have brother(s)/sister(s), half brother(s)/half sister(s), presently enrolled in the school.





6	Pupils whose parent/guardian is presently a permanent member of the school teaching/ancillary/auxiliary staff (or who have been appointed to take up imminent employment in the school).








If there are more applicants satisfying the last one of the above criteria that can be applied than there are places remaining then selection will be made on the basis of proximity of parents’/guardians’ home to school, as measured by the shortest walking route by public thoroughfare.
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