CCMS Circular No:	1999/11





June 1999





To:	Chairmen of the Boards of Governors and 


Principals of Catholic Maintained Secondary Schools





Dear Colleague





RE:	Work Experience Indemnification





Work experience can make a significant contribution to the learning of young people, provided that the curriculum links are established, learning objectives identified and learning outcomes recorded and confirmed.  In all schools, well-planned work experience can help to achieve the school aims and can contribute significantly to enhancing the work-related curriculum at Key Stage 4.  In those Catholic maintained schools with post-16 provision, work experience can provide students with the opportunity to apply and develop the knowledge and skills necessary to succeed on vocational programmes and so prepare young people for employment in their chosen occupational field.





A number of the Education and Library Boards have recently issued new Work Experience Schemes for schools and have been in consultation with CCMS as to the content of the schemes.  Schools should continue to register the details of their pupils who are undertaking work experience with the local Education and Library Board.





I enclose a master copy of the CCMS Form of Indemnity for Work Experience Schemes to be copied for each pupil participating in work experience and a copy explaining how to complete the form on behalf of your school / pupil.





Catholic maintained schools are indemnified through the Council’s insurance arrangements with H A Leslie & Co and must use the enclosed Indemnity Form for work experience placements.





If a case arises whereby a work experience employer requires a Catholic maintained school, or its pupil(s), to accept any other form of indemnification then the school must refer such to the CCMS insurance brokers, H A Leslie & Co, 5 Crescent Gardens, Belfast BT7 1NS (Tel: 01232 323855). The insurance broker will then issue advice to the school on the acceptability of non-standard indemnification.





Should you require an additional copy of the master copy then contact CCMS School Support Section at Holywood Head Office.





Yours faithfully


�














DERMOT G MULLAN


SENIOR ADVI
